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Cover Letter 
 

Kimberly Truong 
Program Coordinator, Active Kids  
Phone 604 822 5698 
Office 604 822 0207 
kimberly.truong@ubc.ca  
 
Dear Kimberly, 
 
Please consider my application for a Active Kids Multisport Coach opportunity at UBC, as listed  
on the UBC Kinesiology Outreach website. I am currently completing my third year at the UBC 
Bachelor Kinesiology degree program. 
 
Throughout my time in university, I volunteered at a nursing home which taught me a lot about 
patience with others. Additionally I was also an assistant coach for golf intramural, outdoor camp 
leader for middle schoolers and an team player and captain in different sports teams. Throughout 
these experiences I’ve built stronger leadership roles, collaboration skills, as well as developed 
the interest of sport education. I love working with younger kids and helping them achieve 
something individually and together as a team. I was also an volunteer for the UBC Active Kids 
Gymnastics program which was a wonderful opportunity for me to learn about physical 
education for kids and develop skills to help others.  

I hope this letter reflects my enthusiasm for the Active Kids Multisport Coach Outreach 
program, and I look forward to the opportunity to aligning with my passions in education with 
sports as well as collaborating with others.  

If my background meets your needs, please email me at sonjatang1811@gmail.com to arrange an 
interview at your convenience. 

Thank you so much for your time and consideration.                                                                   
I’m looking forward hearing from you soon. 

Sincerely, 

 

Sonja Tang  
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Reference Request #1  
2609-777 Richards Street 
Vancouver, BC V6B0M6 
 
April 15th, 2023 
 
Chris Macdonald  
Head Coach UBC Thunderbirds Golf  
University of British Columbia  
Vancouver, V6T 1Z4 
 
Dear Coach Chris,  
 
I hope this letter finds you well. Thank you for another great season with the team and I’m so 
grateful for everything you done for me over the past 3 years.  
 
I am currently about to embark on a search for a part time job position for September 2023, I 
found a position of interest as a UBC Active Kids Multisport Coach. As a former student of 
yours, I wanted to humbly ask if you would be willing to provide a recommendation letter for 
this position at UBC Active Kids. I learned a great deal from being on your golf team, and it 
helped grow my interest in sport performance and coaching. I was wondering if you would be 
able to write a reference letter centred around these main points.  
 

- My efforts as a teammate and learning in practice and competition  
- My interest in coaching as being part of the leadership group  
- Your assessment of my performance as a competitive golfer 

 
If you are willing to provide a letter of reference, I can send any information you would need, 
including resume, cover letter, and job posting. Thank you for your time and consideration. I 
understand that this can be a busy time of year. Please reach out to me via email at 
sonjatang1811@gmail.com if you have any questions. 
 
Sincerely,  
 
 
 
Sonja  
 
 
 
 
 
 
 
 
 



Reference Request #2  
2609-777 Richards Street 
Vancouver, BC V6B0M6 
 
April 15th, 2023 
 
Brett Saunders  
Director of Coaching & Development 
Olympic Coach / Tokyo 2020 - Team Canada  
Saunders Performance Golf at Morgan Creek 
Surrey, V3Z 0J7 
 
Dear Brett,  
 
I hope this letter finds you well. Thank you for everything you’ve done for me in the past year.  
 
I am currently about to embark on a search for a part time job position for September 2023, I 
found a position of interest as a UBC Active Kids Multisport Coach. As a student of yours, I 
wanted to humbly ask if you would be willing to provide a recommendation letter for this 
position at UBC Active Kids. I learned a great deal from being your student, and it helped grow 
my interest in sport performance and coaching. I was wondering if you would be able to write a 
reference letter centred around these main points.  
 

- My efforts on learning in practice and competition  
- My interest in coaching  
- Your assessment of my performance as a competitive golfer 

 
If you are willing to provide a letter of reference, I can send any information you would need, 
including resume, cover letter, and job posting. Thank you for your time and consideration. I 
understand that this can be a busy time of year. Please reach out to me via email at 
sonjatang1811@gmail.com if you have any questions. 
 
Sincerely,  
 
 
 
Sonja  
 
 
 
 
 
 
 
 
 



Reference Request #3 
2609-777 Richards Street 
Vancouver, BC V6B0M6 
 
April 15th, 2023 
 
Keri Moffat  
Director of Instruction and UBC Women's Assistant Coach 
Mayfair Lakes Golf and Country Club 
Richmond, V6V 1R7 
 
Dear Coach Keri,  
 
I hope this letter finds you well. Thank you for another great season with the team and I’m so 
grateful for everything you done for me over the past 3 years.  
 
I am currently about to embark on a search for a part time job position for September 2023, I 
found a position of interest as a UBC Active Kids Multisport Coach. As a former student of 
yours, I wanted to humbly ask if you would be willing to provide a recommendation letter for 
this position at UBC Active Kids. I learned a great deal from being on your golf team, and it 
helped grow my interest in sport performance and coaching. I was wondering if you would be 
able to write a reference letter centred around these main points.  
 

- My efforts as a teammate and learning in practice and competition  
- My interest in coaching as being part of the leadership group  
- Your assessment of my performance as a competitive golfer 

 
If you are willing to provide a letter of reference, I can send any information you would need, 
including resume, cover letter, and job posting. Thank you for your time and consideration. I 
understand that this can be a busy time of year. Please reach out to me via email at 
sonjatang1811@gmail.com if you have any questions. 
 
Sincerely,  
 
 
 
Sonja  
 
 
 
 


