Business Card Order Form – Chinese Characters (Type 1-C)
If you have any questions, please contact

Office Administration at office.admin@sauder.ubc.ca or 604-822-1386.

Email your completed form as a Word document to:

Administration & Office Support Services office.admin@sauder.ubc.ca

	Order Date:
	

	Name:
	

	Email:
	


Cost (please select):
· 50 cards (student provides translation) - $27.82 + $10 set up fee = $37.82

· 50 cards (translation required) - $27.82 + $75 translation fee = $102.82

· 250 cards (student provides translation) - $42.40 + $10 set up fee = $52.40

· 250 cards (translation required) - $42.40 + $75 translation fee = $117.40

If you do not wish to use your personal home address of the cards, you can use the MBA & ECM Programs Office address: 137 – 2053 Main Mall, Vancouver, BC, Canada  V6T 1Z2.

Your card will have the information below in English on the front, and then repeated in Chinese Characters on the back.
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Information for the Card:

	Item on Card
	English
	Chinese Characters 
(please provide the characters or indicate that 
translation is required)

	Full Name
	
	

	Credentials
	
	

	Title 1
	
	

	Title 2 / Department Name
	
	

	Address
	
	

	City
	
	

	Province
	
	

	Country
	
	

	Postal Code
	
	

	Phone (include +1 if required)
	
	

	Mobile (include +1 if required)
	
	

	Fax (include +1 if required)
	
	

	Toll-Free
	
	

	Email for Business Card
	
	

	Website
	
	


Checklist:

· Home address or MBA & ECM Programs Office address?

· All business cards will have the Robert H. Lee logo on them.

· +1 option required for phone numbers?

· Using own website or www.sauder.ubc.ca or neither?
