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MBA Internship Agreement

A.  Contact Information

	Parties in Agreement


	Contact Information

(for contacting after May 5, 2014)

	MBA INTERN
	Mr. / Ms.

Student’s Track Choice (check one)
· Business Innovation & Entrepreneurship

· Consulting Strategic Management

· Finance

· General Management

· Product & Service Management
MBA Internship Functional Category
e.g. Finance, Marketing, Operations, HR, etc.
Other: _________________________________________________

MBA Intern’s Position or Title

d
	Home Phone

Work Phone

Home Address

Email  


	COMPANY
	Company Name

Supervisor’s Name

Mr. / Ms.

Position Title:
Office Address
City

Country

Prov/State
Postal Code

	Direct Phone

Alt. Phone

Email

Company Website



	FACULTY
	Mr. / Ms.


	Direct Phone

Alt Phone

Email




B.  Summary of Internship Project


(Do not include confidential information as this form will become part of student’s academic record.)

	1.  Proposed Title of Project


	2.  Nature, Scope and Objectives of Project
Please explain what the project is about, the extent of the work that is required, and the expected outcomes.

(Please attach a separate page if necessary.)

	3.  Academic Foundations of Project
       Please explain how the project relates to your track and courses taken.
(Please attach a separate page if necessary.)

	4. Duration
Start Date:

End Date


	5.   Salary
Project Salary Per Month:
$

(Canadian Funds)

	5.   Project Schedule
Milestones

Date to be Achieved

1.

1.

2.

2.

3.

3.

 (Please attach additional information on the project schedule if necessary.)

Project Components                                                 Deadlines:                                                                                            


1. Internship Project Identified
                                        June 13, 2014


2. Internship Project Form (with signatures)                       June 13, 2014


3. Interim Report to Faculty Supervisor
                           July 28, 2014

4. Student Summary uploaded to Historical Database       September 12, 2014

             5. Final Report to faculty supervisor                                   September 12, 2014
6. Is your internship or parts of the project taking place abroad?    YES        NO

(Please circle the appropriate option)

    If YES (only), are you a citizen of this country?              YES         NO

Please indicate how many business days will you be spending abroad: ____________days



	7.   Access to Resources: Please outline the key resources, including people and information that will 

be made available to help you successfully complete the project. 


	8.   Means of Placement (check one):    
 FORMCHECKBOX 
  COOL Posting – Posting # _____________

 FORMCHECKBOX 
  Career Centre Event-Leaders Reception

 FORMCHECKBOX 
  Career Centre Event – Other:____________________

 FORMCHECKBOX 
  Direct Placement  (application forwarded by the Business Career Centre)
 FORMCHECKBOX 
  Self-Marketed
 FORMCHECKBOX 
  Classmate Referral

 FORMCHECKBOX 
  Alumni

 FORMCHECKBOX 
  Other:___________________________


	9.   Confidentiality Issues:  Faculty Supervisor must read the final written report to evaluate its academic content.  If the contents of the report must remain confidential, the Faculty Supervisor will sign the standard non-disclosure agreement which has been approved by UBC Legal Affairs.



	10. Full-Time Position Requirement: All internships must meet the full time position requirements.  Internships must be at least 8 continuous weeks in duration, 35-40 work hours per week.  If this is not the case, you must seek approval from both your Faculty Supervisor and the 

Business Career Centre.

	11. Full/Partial Ownership Clause:

Have you or any member of your immediate or extended family had financial interest in this company?


    FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No     If yes, please specify:  







Do you have any personal interest in your internship sponsor organization? 

(ex/ financial/management/other)

    FORMCHECKBOX 
   Yes    FORMCHECKBOX 
  No     If yes, please specify:  










	12. Next-of-Kin Clause:  If your Internship entails working for and/or being supervised by a member of your extended family, you must seek approval from both your Faculty Supervisor and the Business Career Centre.

	13. Internship Report Requirements:  Your Interim report must be submitted to your faculty supervisor by 
July 28, 2014. Your Final Report must be submitted to your faculty supervisor by September 12, 2014. Individual Summary reports must be submitted to the Historical Database via Connect by September 12, 2014.



C.  Signatures

	
	MBA Intern
	Company Supervisor
	Faculty Supervisor

	Name
	
	
	
	
	
	

	Date
	
	
	
	
	
	

	Signature
	
	
	
	
	
	


Please note:  Completed agreements should be submitted no later than June 13, 2014 to the Graduate Careers Assistant at the Business Career Centre.  It is your responsibility to submit a copy to your Company Supervisor should they require one for their records.  In the event you are unable to drop your paperwork off in person, you may email it to carly.boettcher@sauder.ubc.ca
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