	Binder (
	Tasks for the First Two Weeks of EDUC 418

	
	Send 2 reflections to Janice, one per week (due Sunday at 11:59 pm)

	
	Go Over Mini-Unit and lesson plans with SA

	
	Make or obtain weekly schedule for your class

	
	Make or obtain a copy of your SA’s daily planning document

	
	Meet Teacher-Librarian, locate Teacher Resources

	
	Collect potential artifacts for e-portfolio

	
	Record daily observations in journal/e-journal

	
	Have 2 lessons formally observed by SA (one each week)

	
	Have 1 lesson observed by Janice

	
	Participate in pre- and post- lesson conferences for lessons observed by SA and FA
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Keep all of the above in a binder in appropriate sections and bring to all meetings with both your SA and your FA. Have your binder with you in the classroom for reference and collection of artifacts.
A reminder that:

· Unit plans are due to SA and FA 1 week prior to implementation

· Lesson plans for all lessons taught are due 24 hours prior to implementation (your SA will let you know when you can switch to a daybook)

· Weekly reflections (highlights of your week, what you’ve learned – around 100 words) are due by Sunday at 11:59 pm.
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