sample
Date _______________
Dear Parents/Guardians,

I would like to take this opportunity to introduce myself. My name is Ms. A and I am a teacher candidate in Mrs. V’s class.  As a teacher candidate from UBC, I have the pleasure of working with your children until June 19th.  I am excited about the opportunity to get to know you and your children over the next three months.  

I will be teaching several units in the Social Studies, Language Arts and Science curriculum, which includes an All about Me unit, a Friendship unit, a Families unit and a Senses unit.  I will also be teaching other curricular areas as well, but at this time the themes are not definite.  

As part of the program requirements for UBC, I am expected to collect artifacts of my teaching and the students’ learning, which may include photographs and videos of your child in the classroom or on field trips.  Any photographs and videos taken will be used strictly within the classroom or the school, for my UBC Teacher Education program assignments or my Professional Teaching Portfolio.  All photographs and videos will remain private and confidential.  Please fill out the permission section below and return it to the school.  Thank you for your cooperation.

Please feel free to talk to me about any questions or concerns you may have.

Sincerely,

Ms. A

I give permission for ______________________________ to be photographed and videotaped strictly for use within the classroom or XXXX Elementary School, for Ms. J. A.’s UBC Teacher Education program assignments or her Professional Teaching Portfolio.

Parent/Guardian Signature _____________________________

