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SharePoint: What Is it

SharePoint Committee » Home #3. Secure Sites for
Restricted subsite for SharePeint project members Committees
ing Public Resources Profeszional Development Resources Social Care Committes Quality Team  Committee Web Disclosure PIBITS Test Site Hedgehog Training Search this site...

SharePoint Project Site #2. Discussion

SharePoint Team Discussion
Boards
[ Subject Created By Replies
#1. Searchable Edits to PDFs (¥ 1enny Brown 0
Libraries Site Structure and Design Jeremy Waughan 5
. . . _ o RSS Feeds ™ Jenny Brown 0
SharePoint Committee Documents - filter/search by hovering on column headings and then clickit o ) _
Training Work Flan Review | Jenny Brown 3
[0 Type Marme Content Status Modified Modified By Checked Qut To Sharepoint Governance Docs Jason Feltham 3
- for review
iy Add a link to a Training Draft 1/8/2013 2:12 PM M Jenny Brown
dizcussion Material Intranet Transfer and Library Madine Newman 0
— . . — Design Work Plan
Adding a Document to Training Ciraft 11/6/2012 4:02 FM |® Jenny Brown !
a Document Library Material Library Design Proposal Madine Newman &
Adding a Link to a Training Ciraft 11/6/2012 4:03 FM lEIJenn'_v- Brown resource library M shauna Dimock 3
Tasks List Material
AHS SharePoint 2010 Training Final 11/6/2012 3:59 PM [ lenny Brown i Add new discussion
User Guide Material
Craft SharePaint Elanning Draft 2/11/2013 8:59 AM Jeremy Vaugh:
Sitemap 2 Diocument

hservices.ca
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Why the change?

D INTRANET

g T
\M)rkl"hg together to keep Albertans healthy I

Headline News Sandoz Shortage:
Update for Staff & Physicians
e CEQ Message: 2013-14 Budget
e Message from the CEQ: Moving Not secu re! What's New
Ed mon to n Forward on Expenses i
o HOCA Patient Satisfaction Survey A" AHS Staff have access * AHS Mobie Device Travel Tips

I n t ran et e Update on Public Inguiry into
Improper Preferentizl Access

\J une 20 13 e Dr. David Mador announced as

Edmonton Zone Medical Director

o President’s Blogger Series:
Improving Patient Care
Experiences & Qutcomes

Employee & Physician Tools

to all documents.

‘ 0= e General
= Print A Large text size AHS adjusting parking rates > More o Medical Staff
B MNew parking rates effective April 1st e [New Employees
\ ’ e Managers
i i |
A e et pon | Quick Links
— Advanced User Login | e 5-Year Health Action Plan

e Foundations & Trusts

o Inside Post: Staff Classified
e Legacy Intranet Retirement
e MyHeslth.Alberta.ca

e Over Capacity Protocols
Features | e Social Medz Tools

‘ Employee & Physician Tools

* S T
Performance Appraisals
— Yk

New Inscope form _
and new MOOS
online process.

-
More Details

Forms, Policies & Templates

www.albertahealthservices.ca
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Library and discussion forum for all public resources

g Fublic Resources

TIC Committee

Web Disclosure

Public Resources

PIBITS

Frofezsional Development

Test Site

Easy searching

Resources

Social Care Committee

Hedgehog Training

Quality Team Hedgehog Froject

Search this site...

This site hosts a library with all the resources that can be handed out to the public. To easily find resources, use the
filtering function by hovering over the column headings and then clicking on the down arrow.
From here, you can select your filters {such as topic: Food and subtopic: Special Event). You can also use the Search
the site field in the top right-hand corner of this page. For more info on how to search this library, click on the this link.

This site also hosts a discussion forum where you can discuss resources with your colleagues and provide feedback to

resource developers. To learn how to use the discussion forum, click on this link.

Public Resources Library

[ Type Mame Topic = |Sub-Topic
'E%,I, Ascending - Water
) samplin
2} Descending ping
“§  Clear Filter from Topic
Drinking Water
'EL Food Water
{b sampling
Housing
Indoor and Qutdoor &ir
Ferzonal Services
'q Quality General

Document Type

Handout or
Brochure

Handout or
Brochure

Handout or
Brochure

Description

1 page, Rural
Calgary office
addresses and
phone numbers

1 page, City of
Calgary office
addresses and
phone numbers

1 page, details
an chlnrine,

Alzo Available at:

www.albertahealthservices.ca/4656.a=p

www.albertahealthservices.ca/4656.asp

www.albertahealthservices.ca/4656.a=p

Public Resources Discussion

[] Subject

Comments:
Sink
Feguirements
for Special
Events - due
March 15

£ HEW

SharePoint
Standards

Bedbugs in
Daycare

Grow-op
consultation

Safety Codes
Officer for
MO of
Greenview

Mould in
Windowsill

gk Add new discussion

Creat:

™ 12nny

(™ 1enny
(™ 12nny
™ 1enny

(] Madine

(™ 1enny
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Discussion Forums

| Posted: 11/19/2012 4:12 PM View Properties g Reply |

Woo Hoo!!! I made it in.

Py -

Todd Baxter ps Go Stamps Go

¥ show Quoted Messages

|Poshed: 11/20/2012 3:02 PM View Properties E‘.REPW|

Yay, I made it in too!

/‘ 4\ ¥ Show Quoted Messages

Tricia Herridge [l

|Poshed: 11/20/2012 3:43 PM View Properties E‘.REPW|

Nice work guys - any concerns or questions?

/‘ 4\ ¥ Show Quoted Messages

Jenny Brown )

|Poshed: 11/23/2012 3:45 PM View Properties E‘.REPW|
e e L L o = e =

() \ ¥ Show Quoted Messages

Tricia Herridge [l

| Posted: 2/20/2013 8:37 AM view Properties [k Reply |

I made it in too!

Amanda Lyons "
¥ Show Quoted Messages
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Email links to documents

B You replied to this message on 19-02-2013 8:11 AM.,
‘rom: ® Theresa Bouchard L.

o Amanda Lyons; ® Dave Brown B.; || Dean Rombough; || Ebbinie McEachern; 8 Jenny Brown; | Karen Clarke L.; 8 Ken Fujioka; [ Lily Gu;
Scott Budgell; ¥ Shauna Dimock; 8 Theresa Bouchard L.; || Todd Baxter; ™ Trida Herridge; || Victor Mah

Sent: Fril54
Lynne Navratil; || Melissa Carruthers; [ Mishz
[

ubjed: Adult Care Facility Companion document

Hello Everyone, Please see below the link to access the current edition of the Adult Care Facility Companion document. This document is on our SharePoint site.

hitps://share.ahsnet.ca/teams/ppph/EPH/Social Care/Adult%20Care¥20Documents/Adult®20Care%20Facility%20Companion%200ocument%20pdf.pdf

Thank you

Theresa Bouchard

Administrative Assistant - Central Zons
Environmantal Public Health

Johnstone Crossing Community Health Cantre
300 Jordan Parkway, Rad Dear, AB T4P 0GE

www.albertahealthservices.ca
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Secure Committee Sites

[ THTVEE:
e Socwl Care Coewmstes )
- - ~ -
Social Care Committee
1 Tvee  Sane
-
< ui
o
£
I s S S —
-
&
P
L

- ' www.albertahealthservices.ca ¥4
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Document Control

SharePoint Committee Documents - filter/search by hovering on column headings and then clicking on down arrow.

[] Tvpe Mame Content Status Modified Modified By Check In Comment Checled CQut To

1] Add alink to a Training Drraft 1/8/2013 2:12 FM (W) Jenny Brown
discussion Material

E Adding a Training Draft 11/6/2012 4:02 PM ™ 12nny Brown [ 12nny Brown
Document to a Material
Cocument
Library

Adding a Lin_k Training Diraft 11/6/2012 4:03 PM ¥ 12nny Brown
to a Tasks List Material ChEEk UUt a dD{:un‘IE_nt ?D thﬂt

only one person edits itata
time.

- . www.albertahealthservices.ca 8
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Version History

Version History

Delete &ll Wersiong  Delete Minor Versions

Ma. +  Modified Modified By Size Comments

This is the current published major version

5.0 2/30,/2013 9:24 AM Jenny Brown [H| 62 KB  Changes due to
o final decisions
on site design
and training.

4.0 21172013 1:20 PM Jenny Brown @ 61.5 KB

3.4 2/11/2013 10:17 AM Shauna Dimock M 61.5 KB

3.3 2/11/2013 10:09 AM Shauna Dimock M 61 KB

3.2 1/7/2013 11:50 AM Jenny Brown [l 60.5 KB

3.1 12/6/2012 2:11 PM Jenny Brown (B 60.5 KB updates to

subcommittees
and members

3.0 11/26/2012 9:14 AM Jenny Brown M 60.5 KB

2.4 11/23/2012 10:38 AM Jenny Brown [ 60.5 KB

2.3 11/22/2012 11:46 AM Shauna Dimock @  60.5 KB one comment
2.2 11/21/2012 4:19 PM Jeremy Vaughan 60 KB I modified next

year's dates to
show 2013. I
think that is
what they
zshould be?

11/20/2012 2:47 PM Madine Newman @ 53.5 KB I approve of this

P e el
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Many Ways to Connect

Professional Development

Announcements

O Title

Look here for annoucements related to Professional Development

g Add new annocuncement

Professional Development Documents

|:| Type Marme

Distracted Driving Presentation

=

Fatz Oilz Greasze and Grease
Interceptors Presentation

GI Illness Initiative in the
Mountain Parks

The Role of the Canadian Food

Inspection Agency in Protecting
Public Health

g Add document

Taopic

Administration

Food
Dizease and Injury
Prevention

Disease and Injury
Prevention

Sub Topic
Worlkplace
Health and
Safety

Other

Infection Control

Regulatory
Response

Discussion
[] subject Created By Replies
Use this forum to post info (¥ 1enny Erown 0

on professional
development topics

dp Add new discussion

Professional development information sites

+ CIPHI EPH Professional Discussion Forum
+ NCCEH list of continuing education opportunities

www.albertahealthservices.ca

Last Upda

3/18/201:
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HOME | SharePeint Training Public Resources  Program Resocurces  Staff Info & Training  Social Care Committee  Quality Team  Hedgehog Project  SharePoint Committee  ITIC Committee  Web Disclosure

Recycle Bin

a
() All site Content

Welcome!

Environmental Public Health

SharePoint Training

Announcements
Videos, instruction sheets, training playground and discussion forum dedicated to learning about SharePoint
0 g Title
Public Resources
Welcome

Library of public resources such as posters, brochures and handouts

4 Add new announcement
Discussion forum to discuss new resources or suggest improvements

Program Resources

+ Site Creation Request
* User Access
¢ SharePoint Standards
¢ Getting Help

Library of resources that are used internally such as DSOPs and Decision Documents
Discussion forum for new DSOPS
Staff Information & Training
Library and links to staff information (related to working for AHS) such as travel expenses forms and workp!ace health and safety
Microsoft Lync information and training
Hedgehog online training course

Professional Development hub with InfoShare presentations, discussion forums and links

www.albertahealthservices.ca
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SharePoint Training

View resources:
Get help now!

* SharePoint Training Document Library
* Links to Videos, Courses and Websites

¢ Contact your local IT Help Desk

Practice using SharePoint: . .
» Contact a SharePoint Team Trainers

* Training PLAY Ground (practice checking out, editing and checking in documents) . L .
* Training PLAY Ground Discussion (practice using a dicussion forum) * Email: EPHSharePoint@albertahealthservices.ca
Ask and view specific questions and tips:

* FAQs Discussion Forum
* Hints, Tricks and Cool SharePoint Tips

-. www.albertahealthservices.ca
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Staff Information & Training

The Staff Information & Training Library stores documents related to being employed with AHS including workplace health and safety, travel and event attendance documents.

Search the library by filtering the various columns, by holding your cursor over the column title. For more information, review the Searching a Document Library training sheet.
This site hosts links to revelant staff information & training pages:
Professional development hub with InfoShare presentations, discussion forum and links

Microsoft Lync information and training

Hedgehog online training course

Staff Information Librar - . . .
Y O Staff Information Discussion
Type Mame Topic Subtopic Content Type Status .
O e F F e [0 subject Created By
H . A . H A A r
F @ Employee Daily Check-In Log Administration éaa?c;léslace Health and Form Approved There are na items to shaw in this view of the "Staff Info
@ Employee Emergency Caontact Information and Administration Workplace Health and Form Approved % Add new discussion
vehicle Information Safety
@ Event Attendance Reguest Form Administration Professional Form Approved
Development
Imminent Danger Administration Workplace Health and DSOP Test Phaze
Safety Expired
Promotions, Transfers and Vacancies Administration Human Resources DSOP Test Phaze
Expired

www.albertahealthservices.ca




Public Resources

The Public Resources Library stores all resources that may be provided to the public, and includes:

* Forms and Notifications
* Handouts and Brochures
Home Studies
Packages
Posters or Signs

Search the library by filtering the various columns, by holding your cursor over the column title. For more information, review the Searching a Docur
Please provide feedback on the public resources using the Public Resources Discussion forum to the right of the library. For more information on di

Links to Environmental Public Health resources posted on the MyHealth.Alberta.ca website are available beneath the Public Resources Discussion.

Public Resources Library

[ Tvpe

=

Mame

Fungal Air
Testing,
Investigation
and Reporting
Requirements
for Extensively
Mauld-
Contaminated
Buildings

Mouldy Homes
and Buildings

Alberta Health
Acute Exposure
Health Effects of
Hydrogen
Sulphide and

Slmbie P A~

Topic

Air

Air

Air

Subtopic

Mould

Mauld

2il and Gas

Cocument Type

Handout or
Brochure

Handaout or
Brochure

Handout or
Brochure

Description

11 pages, a
technical
protocol

7 pages,
Answers to
frequently
asked
questions

3 pages, Chart
of health
effects

Public Resources Discussion

[1] Subject Created By
There are no items to show in this view of the "Team Discussion” disc

gk Add new discussicn

Links to MyHealth.Alberta.ca Information

] Tvpe URL
|J How do I Clean and Maintain My Water
|J Bed Bugs for Travellers
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Program Resources

The Program Resources Library stores all resources that may be used internally by EPH staff, and includes:

* D50Ps

* Guidance Documents
¢ Decision Documents

* Forms

* Legal Opinions, Court Cases and PHAB Hearings
* Templates
* Course Material

Search the library by filtering the various columns, by holding your cursor over the column title. For more information, review the Searching a Document Library
training sheet.

Please provide feedback on the program resources, including DSOPs under Test Phase, by using the Program Resources Discussion forum to the right of the library.

For more information on discussion forums, review the Using a Discussion Forum training sheet.

If you would like to comment on DSCOPs privately, please feel free to email your comments to eph_dsop@albertahealthservices.ca.

Program Resources Library

O] Type

"~

B

b

Mame

A Common
Feference
System for
&lberta Reagional
Health Authority
Envircnmental
Health Frograme-
The Blue Book

£ HEW

Access to Legal
Services

-

Topic Subtopic Content Type

Administration Standards COther

Guidance
Document

Legal Regulatory
Response

Status

Not
Applicable

Approved

[ subject

Uninspected Wild
Game Donations -
Soup Kitchens
DSOF BHew

Fublic Health

Lppeal Board

Hearings DSOP
£ HEW

Flayground
Inspections DSOF

£ HEW

Program Resources Discussion

Created By Replies

Madine Newman 0

Madine Newman 0

Madine Newman 0

Last Updated

3/25/2013 9:22 AM

3/25/2013 9:19 &AM

3/25/2013 9:17 AM
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Search using filters

Type  MName Topict Subtopic Document Type T Description
Fungal Air i 4| Ascending 11 pages, a
Testing, 7 4 technical
Investigation A‘If Uescending protocol
and Reporting ,
Requirements s Clear Filter from Document Type
for Form or Notification
Extensively
Mould- Handout or Brochure
Contaminated
Buildings Home Study
Mouldy A Package ————
Homes and ST lick on Poster or
Buildings %]Jj Sign.
questions
Alberta Air il and Gas Handout or 3 pages, Chart

Health Acute Brochure of health

Alzo Available at:

www.albertahealthzervice

www.albertahealthzervice

www.albertahealthzervice
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Search using filters

Type Name
Cauticn Not Sa

Drinking

Topict ¥ Subtopic Document Type™f
‘%l Azcending Emergency Poster or Sign
: Response
il Descending g
_ _ General Poster or Sign

% Clear Filter from Topic

Drinking Water Ggneral Poster or Sign

Education

Food Click on Food, the 2nd |[Si@=il[

S[}J filter option. -
Perzc_al Services r=1gn

Recreational Water
General Poster or Zign

Wash Your Haf
Food Safety Ti
Mo Animals All
Personal Hygie
for Food Handl
Temperatures
Service

Description

g, Sign indicating warning water |

to

Shows the library i2 already
handwadq fitered by Document Type.
dx1l Po as

Temperature Control
8 X 11, In colour

8 x 6, In colour

8 x 11 Colour Poster, Food service ten
from -18C to 100C

-' www.albertahealthservices.ca 17



I'I Alberta Health
B Services

Clear filters

[] Type Name TepicW ™ Subtopic  Document TypeW  Description
Food Safety ‘él Ascending General Poster or Sign 8x11 Poster, Using Sanitizer, Handwashing and
7 . Temperature Control
Al Dezcending
Ne Animals . . Click for every filtered 8 X 11, In colour
_ § Clear Filter fromgTopic column .
Personal Hy — \ﬂ_”) SR 8 % 6, In colour
Food Handle Drinking Water
Temperaturs Food General Poster or Sign 8 w 11 Colour Poster, Food service temperature
Fersonal Services 18C to 100C
Three Comp Recreational Water General  Poster or Sign 8 X 6, Colour poster of 3 compartment sink stef
Dishwashin approved sanitizers for warewashing.
B —_ 1 L | = 1 = 1 = = - 1 L ' 1

-. www.albertahealthservices.ca 18
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Using search this site...

... Alberta Health Program Resources » Home
B Services

HOME SharePoint Training Fublic Resources Program Resources "fire Safet-:l.-"l o

Y,

Use “quotations”

- . www.albertahealthservices.ca
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Program Resources Discussion

[] Subject Created By Replies Last Updated

Uninspected Wild Nadine Newman 0 3/25/2013 9:22 AM
Game Donations -

Soup Kitchens
DS0OP £ HEW

Public Health Madine Mewman 0 3/25/2013 9:19 AM
Appeal Board
Hearings DSOP

L3 HEW

Playground MNadine Mewman 0 3/25/2013 9:17 AM
Inspections DSOP

£H HEW

On-Site Posting of Nadine Mewman 0 3/25/2013 9:15 AM
Executive Officer
Orders DSOP £ HEW

Initial Inspection of Nadine Newman 0 3/25/2013 9:14 AM
an Adult Care
Facilty DSOP £ Hew
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How Is the Rollout Happening?

F | Welcome to the SharePoint site: Environmental Public Health

Arra

[

AHS.Environmentalhealthofficers @
albertahealthservices.ca

fite

* Coordinate projects, calendars, and schedules.
* Discuss ideas and review documents or proposals.
* Share information and keep in touch with other people.

SharePoint sites are dvnamic and interactive -- members of the site can contribute their own ideas and
content as well as comment on or contribute to other people's.

www.albertahealthservices.ca 21
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mailto:AHSexecutiveofficers@albertahealthservices.ca
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Add to Favourites

/= Environmental Public Health - Home - Windows Internet Explorer provided by Alberta Health Services

2 A4 L;i https:|/share.ahsnet.ca/teams)

St

File Edit View

E tg:]‘ X %Convert v éSelect

Favorites

Tools

Help \ % &2 snagit
Add to Favorites. .,

Jr Favorites | 5

Add to Favorites Bar
l L;J Environmental Pi Add

dd Current Tabe to Favorites

Organize Favorites...

Site Actions ~ B

W

| |) Favorites Bar

\ g_, alberta Health & Wellness

|
.'- Albert sl Alberta Health Services
i

Serif; £ Alberta Wellnet Applications

HOME SharePoint Training Public Resources rogram Resources Staff Info & Training

Sccial Care Committee Quality Tearmr
Recycle Bin

Welcome!

s (5]

[Z)y All Site Content

Environmental Public Health

SharePoint Training

Videos, instruction sheets, training playground and discussion forum dedicated to learning abeut SharePoint



I'I Alberta Health
B Services

Didn’t Receive the Email?

 Email:
Lisa.weiss@albertahealthservices.ca

— If appropriate, she will add you to the email string

- . www.albertahealthservices.ca
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Learn More

Aprl 2013
SharePoint Training Calendar
~ April 2013 ~
i7 B 10 11 12 13
(Getting Started Getting Started
300 — 3:30 pm |E:[I-[I- — 930 am
14 15 16 17 18 9 20
Libraries: Viewing ibranes: Viewing
land Searching nd Searching
3:00 — 330 pm 00 —59:30 am
21 22 23 24 25 ri
Using a discussion ging a discussion
[forum um
300 — 3:30 pm 200 —9:30 am
[28 [29 [30 |Notes:
= All demos will be done through Lync online meetings.
= Those without Lync will be able to attend through teleconference.
All attendees should be at a computer and be able to view
SharePoint.
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May 2013
SharePoint Training Calendar

~ May 2013 ~

12 13 14 15 16 17 18
Proposed
Decommission
idate for Intranet

19 20 21 22 23 24 25

26 27 28 29 30 31
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Join the Training

T2 U 2 9 |3 FW: Getting Started in SharePoint Online Training Session - Meeting s — S5
|\ 5’;"° ) -.—“__ 3 =
; | Mesting | @
& o 5 : - = — '
J' 3 X % -4 Reply ll_\) ~ L2 Move to Folder ~ | % Y iy
‘ " =& Reply to All ‘3] Catendar = ||
Accept [Tentative Decline Propose | ‘ Join ‘ Delete : Categorize Follow Mark as ‘ Find
New Time ~ k_'; Forward Meeting | Q Other Actions ~ ‘ v Up v Unread ¥,
Respond |Online Meeti., | Actions [ options ||
Please respond, -
Adjacent to another appointment on your Calendar.
From: # Jenny Brown Sent: Mon 03-11-2013 8:59 AM
Required: Nadine Newman; Jenny Brown
Optional:

Subject: FW: Getting Started in SharePoint Online Training Session

Locatiorns  Online Meeting
When: March 11, 2013 3:00 PM-3:30 PM.
Description:

Join online meeting
https://meet.albertahealthservices.ca/ienny.brown/S91VFW5V

Join by Phone
Calgary - (587) 852-0425 Y
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< » March10-16, 2013

L] 11 Mﬂl‘ldﬂ_‘,‘

gon

109

119

12pm

109 Click on meeting
o

www.albertahealthservices.ca




| Meeting Insert Format Text

R k B A ress Book
= .. j Calendar - o o 7l J_.u Sddress Book
¥~ c A B . rhaclk Mames

Conference [D: 5435949
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Getting the most out of SharePoint

€ . Internet Explorer 7

Required!
IE 8 or higher will also work
D ¥ Microsoftt 7,\ Microsoft®
& I e 7
3. 0ffice2007 < . Lync
Highly Recommended Highly Recommended

- . www.albertahealthservices.ca




I'I Alberta Health
B Services

Governance and Moving Forward

Welcome!

Environmental Public Health

SharePoint Training Announcements

Videos, instruction sheets, training playground and discussion forum O g Tite
dedicated to learning about SharePoint SharePoint training starting April 10th
Public Resources Welcome

Library of public resources such as posters, brochures and handouts ¥ Add new announcement

Discussion forum to discuss new resources or suggest improvements

Program Resources SharePoint Administration Documents
Library of resources that are used internally such as DSOPs and Decision | ~ Subsite Creation Request
Documents User Access Request
SharePoint Standards
Discussion forum for new DSOPS Getting Help

Staff Information & Training
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Thank You
« SharePoint Deployment
Team
— Nadine Newman — Shauna Dimock
— Valerey Davidson — Norm Carlson
— Lisa Weiss — Jason Feltham
— Dwayne Cherlenko — Edwina Kordyback

— Jeremy Vaughan — Jenny Brown

www.albertahealthservices.ca




