
        

July 28, 2016 
Page 1 of 5 

HOW TO ASSESS STUDENTS ON ONE45 
 

STEP 1: One45 Notification Email 
 

Once an assessment package has been created on One45 by the Assessment & Evaluations Coordinators, all responsible tutors will receive an email (see Figure 
1) notifying them to complete the assessment.  Note that the email contains the link to One45 website, the username used to log into the site, and the 
corresponding email address on the One45 account. 

Click here to enter One45 website. 

 

Figure 1 

Your Username Here 
Your Email Here 

https://www.one45.med.ubc.ca/one.php


        

July 28, 2016 
Page 2 of 5 

STEP 2: Log into One45 
 

Once you have clicked on the link <https://www.one45.med.ubc.ca/index.php> to enter One45, it will ask for your username and password.  If you are logged in 
with no problems, please skip down to STEP 3. 

If you are having trouble with logging in, see below in Figure 2, in the red box, click on the link “Need help logging in?”  It will then show you Figure 3, and you 
will enter your email address that was sent to you in the notification email, and One45 will send you an automatic email to reset your password.  The entire 
process takes about 30 seconds. 

 

 
Figure 2             Figure 3 

https://www.one45.med.ubc.ca/index.php
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STEP 3: Completing the Assessment Form(s) 
 

Once you have successfully logged in, you will see the Assessments(s) pending your action in your To-Dos on your dashboard.  Click on the student’s name, which 
is the bolded blue link, and it will take you directly to the student’s assessment form.   See Figure 5 for a screenshot of a sample form.  

 
Figure 4 
 

 
Figure 5 
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STEP 4: Submission 
 

Once you have completed the form, please submit the form to ensure that the data is captured and will contribute to the student’s overall grade. 

 

Figure 6 
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OPTIONAL: Viewing Previously Submitted Assessment Form(s) 

To view submitted assessments, select evaluations on your dashboard. Identify a date range and expand ‘forms you completed’.  Click view to display an 
assessment electronically with the option to print.  

 

 
Figure 7 

 

QUESTIONS? 

For any questions or need help troubleshooting, please contact the Assessment & Evaluations Coordinator at your site. 

Name Site Phone No. Email 

Maggie Wei VFMP 604.875.4111 ext. 68129 maggie.wei@ubc.ca 

Kristen Gibbs SMP 250.807.9688 kristen.gibbs@ubc.ca 

Christy Schwarz IMP 250.472.5523 cschwarz@uvic.ca 

Dianna Vassallo NMP 250.960.5203 dianna.vassallo@unbc.ca 
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