Suggested Use:  We used this document to help group facilitators understand their roles and responsibilities.  This is a checklist to go with the Facilitator’s Guide
Facilitator Checklist
The Facilitator Guide is a larger document that guides you through your role.  This checklist is offered to help you make sure you have addressed each component of the design / prototype/ reflection process.
1. Check you have all your group members 
2. Make sure you know what’s in your kit and how to use the items

3. Make sure you have read the Design Problem document and understand it
4. Make sure you have read through the Design Thinking script and understand it
5. Monitor your group to make sure they use some of everything in their kit

6. Remind your group of the design criteria from the Design Problem

· Tool must be hand-held

· Tool addresses the design challenge
· Tool must be unique yet usable and address a need 

· Tool aligns with the Engineering mantra - Make it smaller, make it stronger, make it do more, make it easy to use, make it cheaper, make it clean, make it green.
7. Remind your group to think of items they would like to include on the reflection panel
· The panel is to document the group’s progress through the design thinking process: define, research, ideate, prototype, choose, implement, and learn 
8. Ensure everyone takes an active role in the work – no passive partners 
9. Explain the purpose of Gallery Tour 
· Each group needs to set up a table with its trifold panel and prototype

· Trade off as to which one of the group stays that your table to explain 
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