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390 Balfour Drive  
Coquitlam, BC V3K 6C5  

December 2, 2021  

Samantha Larsen  
Residence Life Manager 
The University of British Columbia. Kelowna, BC V1V1V8 

Dear Ms. Larsen,  

Please consider my application for a residence advisor position on the residence advisor team at 
UBC Okanagan, as advertised on November 22 on okanagan.housing.ubc.ca. I will graduate 
from the University of British Columbia on April 30 of 2023, with a Bachelors of Management 
Degree. Colleagues of mine from last year’s Alumni UBC-O Student Legacy Project team 
recommended that I apply and take on a position that utilizes my skills.  

As you can see from my enclosed résumé, I worked as a part-time cast member for over one year 
before eventually becoming a part-time chief returning officer at the Students Union of the 
Okanagan at UBC. Overall, these combined experiences have provided me with the skills and 
abilities to address students and staff's service, organization, planning, leadership, and regulatory 
needs.  

As a current Bachelors of Management student, I am motivated by challenges that require 
extensive knowledge of business practices and team-building. Specifically, my administrative 
and project implementation skills will be assets to the residence advisor team.  

I enjoy making a difference in students’ lives and working in the hospitality sector. My 
experience, education, and personality have prepared me to coordinate with students and team 
members. Overall, these traits will help me think critically to find solutions to various problems I 
may face in the residence advisor role.   

I appreciate your kind reading and consideration of my application and look forward to speaking 
with you sometime at your convenience. Please feel welcome to contact me at (778) 837-7146 or 
by email at noahsaini@live.ca should you have any questions.  

Sincerely,  

 

Noah Saini 

Encl. Resume 

 



Noah Saini 
390 Balfour Drive 

Coquitlam, BC V3K 6C5 
 Phone: (604) 232-0924  

Email: nsaini99@student.ubc.ca 

 
Objective To create a safe, growth-inspiring, and supportive environment for 

students at UBCO Residence Life as a Residence Advisor 
 

Education 
 
2020-Present 
2017-2020 

The University of British Columbia, Vancouver, BC  

• Bachelors in Management  
• Bachelors in Business Administration-Accounting 

Employment 
2021-Present 
 
 
 
 
 
 
 
 
2018-2019 

Students Union of the Okanagan at UBC 
Chief Returning Officer 

• Upheld regulations and bylaws for elections 
• Created spreadsheets and reports to document actions  
• Disciplined candidates when necessary  
• Hired Deputy Returning Officers   
• Created social media content (graphics) for elections  
• Communicated actions to students through Zoom meetings, 

email, and social media 
• Managed student candidates and their actions 

 
Cineplex Entertainment 
Cast Member 

• Served customers with food and beverages 
• Cleaned common spaces  
• Answered customer questions and provided creative solutions 

when posed with an issue 
• Documented customer traffic and other statistics 

 
Projects UBC Course ENGL 301- Feasibility Report on Hybrid Learning 

• Surveyed students to understand their views on  
• Conducted secondary research on learning methods to gain 

perspective  
• Determined possible solutions to better the learning of students 

at UBC Okanagan 
• Submitted the report to the Vice-Chancellor of UBC 

 
References Available upon request. 

    
  



To: Romil Jain  
From: Noah Saini  
Date: December 2, 2021 
Subject: Reference Request – Noah Saini  

Dear Mr. Jain,  

I hope all is well since the last time we met. I am writing to request a letter of reference for a 
residence advisor position at UBC Okanagan.  

As you know, I am in my third year of Management and enjoy being involved in school-related 
activities. As a result, I am starting to look for jobs, specifically, a position at UBC Okanagan 
that requires more responsibility. While volunteering under your guidance and management in 
the Student Legacy Project Team, I have gained irreplaceable experience and hands-on skills 
working with students. I was able to understand the needs of students and address them 
appropriately, even amid the pandemic. With your adverse skills and experience, your reference 
would be a critical component for my job search.  

If you have any questions or concerns, please do not hesitate to contact me at 
nsaini99@student.ubc.ca. 

Thank you for your consideration. 

Sincerely, 

 

Noah Saini 
 
Encl. Resume and Cover Letter  

 
  



To: Aaron White  
From: Noah Saini  
Date: December 2, 2021 
Subject: Reference Request – Noah Saini  

Dear Mr. White,  

I hope all is well since the last time we met. I am writing to request a letter of reference for a 
residence advisor position at UBC Okanagan.  

As you know, I am in my third year of Management and enjoy being involved in school-related 
activities. As a result, I am starting to look for jobs, specifically, a position at UBC Okanagan 
that requires more responsibility. While working under your guidance and management at the 
SUO, I have gained irreplaceable experience and hands-on skills working with students and the 
university. I was able to understand the needs of students and address them appropriately, even 
amid a changing university setting. With your adverse skills and experience, your reference 
would be a critical component for my job search.  

If you have any questions or concerns, please do not hesitate to contact me at 
nsaini99@student.ubc.ca. 

Thank you for your consideration. 

Sincerely, 

 

Noah Saini 
 
Encl. Resume and Cover Letter  

 
 
  



To: Aria Seraji  
From: Noah Saini  
Date: December 2, 2021 
Subject: Reference Request – Noah Saini  

Dear Mr. Seraji,  

I hope all is well since the last time we met. I am writing to request a letter of reference for a 
residence advisor position at UBC Okanagan.  

As you know, I am in my third year of Management and enjoy being involved in school-related 
activities. As a result, I am starting to look for jobs, specifically, a position at UBC Okanagan 
that requires more responsibility. While working under your guidance and management at 
Cineplex Entertainment, I have gained irreplaceable experience and hands-on skills working with 
customers from all backgrounds. I was able to understand the needs of customers and address 
them appropriately. With your adverse skills and experience, your reference would be a critical 
component for my job search.  

If you have any questions or concerns, please do not hesitate to contact me at 
nsaini99@student.ubc.ca. 

Thank you for your consideration. 

Sincerely, 

 

Noah Saini 
 
Encl. Resume and Cover Letter  

 
 


