P ) Creating a Classroom Blog

Staff Development Department

Technology How-to

This how—to guide will show you how to create a single classroom blog where all students post
their writing. Students can comment on each other’s posts. Monitoring of posts and
comments is also demonstrated.

&5 Elementary VC

|w Discussions | Showcase I Subjects ~ I Public website

This Site: Elementary VC

Student Collaboration
» Class Wiki

» Class Discussions
Hand In Box

» Hand In

] Recycle Bin

&3 Elementary VC

7 B3
Welcome to Mr. G. Example's Virtual Classro(=z

Some pages on this site will be used for our online classroom. Only staff and
our school have access to those pages.

Click on icons below to access your subject.

Subjects

Create
Add a new library, list, or web page to
this website,

| Edit Page

Add, remove, or update Web Parts on
this page.

Site Settings

Manage site settings on this site.

View All Site Content
View all libraries and lists for this site.

|w Discussions

Showcase Public Website

Sites and Workspaces
Create a site or workspace when you want a new place for collaboration,

@l

communication, or content storage. For example, you might create a team site to work
together on a new project, a blog site to post information and gather feedback, or a

wiki site to record unstructured knowledge.

Libraries | | Communications | | Tracking | | Custom Lists | | Web Pages |
8 Document Library 8 Announcements a Links B Custom List asic Page

a8 Faorm Library o Contacts 8 Calendar 8 Custom List in Datasheet View 2 i

o Wiki Page Library o Discussion Board o Tasks B Languages and Translators In Sites and Workspaces "
o Picture Library o Discussion Metadata 2 o Project Tasks 2 KWHL

8 Data Connection Library o Discussion Metadatal o Issue Tracking B LearningGoals
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Use this page to create a new site or workspace under this SharePoint site. ‘You can specify a title, \Web site address, and access permissions.

Title and Description
Type a title and description for your new site. The title will be displayed on each page in the site.

Web Site Address
Users can navigate to your site by typing the Web site address (URL) into their browser. You can
enter the last part of the address. You should keep it short and easy to remember.

For example, http: fimy43.sd43.bc. ca/fschoolsfTraining ftemplates/.. . /sitename

Template Selection

A site for a person or team to post ideas, observations, and expertise that site visitors can
comment on.

Permissions
‘fou can give permission to access your new site to the same users who have access to this parent
site, or you can give permission to a unique set of users.

Note: If you select Use same permissions as parent site, one set of user permissions is
shared by both sites, Consequently, you cannot change user permissions on your new site unless
you are an administrator of this parent site,

Navigation Inheritance

Spedfy whether this site shares the same top link bar as the parent. This setting may also
determine the starting element of the breadcrumb.

ﬁij Classroom Blog
1

Title:

ICIassroom Elog ‘

@ Description:

Fill in form and
select the following options URL name:

http: ffmy43.sd43.bc. cafschools [ Training ftemplates/. . .f

Select a template:
Custom

FRIM -
Digital Immersion Blog
StudentBlog_Elementary_Middle
ePortfolio

Middle French Immersion
Secondary French Immersion
MySpace

SecondarySubsite

Secondary

Student Work Template

Middle

Elementar o
Classroom Blo *

User Permissions:

() Use same permissions as parent site |

() Use unique permissions

m

Use the top link bar from the parent site?

O ves

Cancel

This Site: Classroom Blog M |;J |

Site Actions ~

View All Site Content
1/21/2010

Admin Links v

Categories
* Category 1 Welcome to your Blog!
= Category 2
= Cat 3
. What is a Blog?
= Add new category
Other Blogs

There are no items in

To begin using your site, click Create a Post under Admin Links to the right.

A Blog is a site designed to help you share information. Blogs can be used as news sites, journals, diaries,
team sites, and more. It is yvour place on the World Wide Web.

[E Create a post

[E Manage posts

[E Manage comments
= All content

= Set blog permissions

= Launch blog program to post

this list.
E Add new link

Blogs are typically displaye
short postings. With this Blo

In business, Blogs can be u

® Fhotos central place for links, relew:
= Archive
= Archive (Calendar) Posted at 12:27 PM by Duby, Martine

E Add new link
=

Links Your classroom blog is almost ready.

Permalink | Email this Post | Comments (0) I

and consist of frequent
n your postings.

rs in touch by providing a

You need to give students contribute access to your classroom blog and, depending on your needs, you may

want to setup the following:

e Ensuring students cannot edit each other’s posts

e Monitoring Posts
e Monitoring Comments

See how-to guides below to complete these setups. Please note that you can reverse these settings at

anytime.
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Giving Student Contribute Access

n) This Site: Cl Bl v
é ‘)- Classroom Blog s Site: CassroomBlog. [ 1A]
\
Y 1
Site Actions ~
View Al Site Content i | Create
iew All Site Conten 213 o T : .
= 1/21/2010 Dﬁ S:-ld.a. nbE{\ library, list, or web page to
Categories is website.
* Category 1 Welcome to your Blog! Edit Page
= Category 2 Add, remove, or update Web Parts on
— . To begin using your site, click Create a Post under Admin Links to the right. : this page.
= Categol
2 What is a Blog? Site Settings
= Add new category Manage site settings on this site,
Other Blogs A Blog .IS a site designed Fo help you share |nf0rrnat|0|j|. Elogs can be used as news sites, journals, diaries, T ——
. . team sites, and more. It is your place on the World Wide web.
There are no items in = Launch blog program to post
this list. Blogs are typically displayed in reverse chronological order (newest entries first), and consist of frequent

Classroom Blog

iy
P

Classroom Blog = Site Settings

Site Settings

Site Information
Site URL: htip: fimy43.5d43. be.cafschools fTraining ftemplates felemvec blog 2f
Mobile Site URL: http:/fmy43.5d43,be.cafschools/Trainingftemplatesfelemve/blog2fm/
Version: 12.0.0.6219
Users and Permissions Look and Feel Galleries Site Administration
(2 People and groups & Title, description, and icon a Master pages o Regional settings
'T 8 Advanced permissions g Master page 8 Site content types 8 Site libraries and lists
2 Mavigation a Site columns B Site usage reports
B Tree view o User alerts
8 Site theme 8 RSS

ﬁl:ij Classroom Blog

Classroom Blog > Site Settings = Permissions

Permissions: Classroom Blog

F o
Groups This Web site inherits 3 }l:nns from its parent Web site. To manage permiss
= Training Members Mew = | Actions -
HlE bl ! Users/Gr I Manage Permissions of Parent Bme
= Training Owners Training 'Ilj'zlrsE ill:e inherits permissions from its  Members
= Mare... |
. Edit Permissions
(8]
All People S Copy permissions from parent, and RS
P then stop inheriting permissions.
Site Permissions Training T ST e o rramrmry Visitors
T L (Grovin
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[ #

Windows Internet Explorer

\ ? ) You are about ko create unique permissions Far thi

4

Ok ] [ Cancel

b site, Changes made to the parent Web site permissions will no longer affect this Web site,

S
&'d} Classroom Blog
1
_.\

Site Actions ~

Classroom Blog > Site Settings = Permissions

Permissions: Classroom Blog

Groups

= Training Members
= Training Visitors
= Training Cwners
= Maore...

All People

Site Permissions

Use this page to assign permission levels to users and groups. This Web site does not inherit permissions from its parent.

View All Site Content
Documents
Pictures

= Photos

Lists

MNew - Actions - Settings -
O _) UsersGroups Type User Mame
O Training Members SharePoint Training Members
Group
5 \1 Training Owners gharePoint Training Owners
A roup
Training Visitors SharePoint Training Visitors
Group

Students have been placed in your site's Visitors group. Please ignore the word "Training". It will be

ﬁflzj Classroom Blog

replaced with your username under your site.

Classroom Blog > Site Settings = Permissions

Permlssmns Classroom Blog

Groups

= Maore, ..

All People

» Training Members
= Training Visitors

= Training Owners

Site Permissions

Ise ﬂ'uks assign permission levels to users and groups. This Web site doe

MNew

-

‘Actions ~ ||| Settings =

[l

O O

3

View All Site Content

&

T

Remove User Permissions

Remove selected user permissions,

Ber Mame

Edit User Permissions
Edit selected user permissions.

| Fining Members

ining Owners

| Inherit Permissions
Inherit permissions from parent.

Group

aining Visitors
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Classroom Blog > Site Settings = Permissions > Edit Permissions

Edit Permissions: Classroom Blog

Users or Groups

The permissions of these users or groups will be modified.

Choose Permissions

Choose the permissions you want these users or groups to have,

Users:
Training Visitors

Permissions:
[ Full Control - Has full control.

[] Design - Can view, add, update, delete, approve, and customize.

Manage Hierarchy - Can create sites and edit pages, list items,
and documents.

7 O Approve - Can edit and approve pages, list items, and
documents.

Contribute - Can view, add, update, and delete.

[] Read - Can view anly.

Restricted Read - Can view pages and documents, but cannot
wiew historical versions or review user rights information.

Limited Access - Can view spedific lists, document libraries, list
items, folders, or documents when given permissions.

View Only - Members of this group can view pages, list items, and
documents. If the document has a server-side file handler
available, they can only view the document using the server-side

file handler.
[ QK ] [ Cancel
oy
C ) Classroom Blog
Classroom Blog » Site Settings > Permissions
Permissions: Classroom Blog
Groups Use this page to assign permission levels to users and groups. This Web site does not inherit permissions from its parent.
= Training Members Mew =+ | Actions = Settings ~
= Training Visitors |:| 3 Users/Groups Type User Mame Permissions
= Training Owners F Training Members SharePoint Training Members Contribute
= Mare... Group
All People O Training Cwners gf::[rjle:Point Training Owners Full Control
Site Permissions = Training Visitors SharePoint Training Visitors Contribute
Grou|
View All Site Content P
Documents Students now have contribute
access to your classroom blog
Duby ©2010
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Ensuring students cannot edit each other’s posts:

S

&i) Blog This Site: Elog [2]
\

View All Site Content

1/21/2010 Admin Links -

Categories
= Category 1
= Category 2
= Category 3
= Add new category
Other Blogs

There are no items in
this list.

= Add new link

Links

) Blog

Welcome to your Blog!

To begin using your site, click Create a Post under Admin Links to the right.
What is a Blog?

A Blog iz a site designed to help vou share information. Blogs can be used as news sites, journals, diaries,
team sites, and more. It is your place on the World Wide Web.

Blogs are typically displayed in reverse chronological order (newest entries first), and consist of frequent
short postings. With this Blog, it is also possible for your =ite visitors to comment on your postings.

In business, Blogs can be used as a team communication tool. Keep team members in touch by providing a

| Create a post

[E Manage comments
= All content
E Set blog permissions

E Launch blog program to post

2

Blog = Posts

Posts

Documents
Pictures

= Photos
Lists

= (Other Blogs
= Links

= Posts

= Comments

= Categories

View All Site Content

IUse the Posts list for posts in this blog. (2\

Mew =+ | Actions = || Settings -

Title ' Create Column

1 ﬁﬂj Add a column to store additional
Welcome to your Blog! & H information about each item.
- Create View

m Create a view to select columns,
filters, and other display settings.

List Settings
@' Manage settings such as permissions,

columns, views, and policy.
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Blog = Posts = Settings
Customize Posts

List Information
Mame: Posts
Web Address: http:/fmy43.5d43.bc. cafschools Training ftemplates felemve/blog /Lists Posts falPosts. aspx
Description: Use the Posts list for posts in this blog.
General Settings Permissions and Management
e, 8 Title, description and navigation a8 Permissions for this list
@D Versioning settings 8 Information management policy settings

o Advanced settings
8 Audience targeting settings

Blog = Posts > Settings > Advanced Settings

List Advanced Settings: Posts

Ttem-level Permissions Read access: Specify which items users can read

@ Al items

Mote: Users with the Manage Lists permission can read and edit all items. Learn about managing O Only their own
permission settings.

Spedfy which items users can read and edit.

Edit access: Specify which items users can edit
4 ) Oalitems

® Only their own
O MNone

Attachments Attachments to list items are:
Spedfy whether users can attach files to items in this list. (®) Enabled
O Disabled

Search Allow items from this list to appear in search results?

Specify whether this list should be visible in search results. Users whao do not have permission to ® o
see these items will not see them in search results, no matter what this setting is. fes Mo

[ OK. ] [ Cancel
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Monitoring Posts Setup

ﬁfﬁf] Blog

Blog > Posts = Settings

Customize Posts

List Information
Mame: Posts
Web Address: http: //my43.sd43.bc.cafechools /Training/templates felemve/blog/Lists Posts fAllPosts. aspx
Description: lUse the Posts list for posts in this blog.
General Settings Permissions and Management
(1 Title, description and navigation 8 Permissions for this list
| B Versioning settings 8 Information management palicy settings

8 Advanced settings

8 Audience targeting settings

Blog > Posts > Settings = Versioning Settings

List Versioning Settings: Posts

Content Approval

2 Require content approval for submitted items?
Spedfy whether new items or changes to existing items should remain in a draft state until ) O
they have been approved. Learn about requiring approval, fes Mo

Item Version History

Create a version each time you edit an item in this list?
Specify whether a version is created each time you edit an item in this list. Learn about

. O Yes @ No
versions.
Optionally limit the number of versions to retain:
Keep the following number of versions:

[ ]

Keep drafts for the fol

[ ]

oWINg NuUMDEr oT approved Versions:

Draft Item Security

Who should see draft items in this list?
Drafts are minor versions or items which have not been approved. Specify which users should Any user who can read items
be able to view drafts in this list. Learn about spedifying who can view and edit drafts, 4

@O Only users who can edit items

(®) Only users who can approve items (and the author of the item) |

4

OK ] [ Cancel
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Monitoring Comments Setup

ablo,

J— Blog » Comments
= Comments

F "
View All Site Content The Co 2 st stores comments that have been made on posts.
DDC““‘E“E Acﬁuns * "S,Ethngs - |
SIS Title | Create Column
= Photos ) ﬁ:ﬂ Add a column to store additional
There are no it information about each item, cannot
Lists - Create View
» Other Blogs E Create a view to select columns,
= Links filters, and other display settings.
- Posts List Settings o
Manage settings such as permissions,
= Comments columns, views, and policy,

= Categories

ﬁi} Blog This Site: Blog [+] (2]
\
[
Site Actions ~
View All Site Content
= 1/21/2010 Admin Links -
Categories
* Category 1 Welcome to your Blog! B Create a post
= Category 2 X X X X . X 1 Manage posts
To begin using your site, click Create a Post under Admin Links to the right.
= Category 3 i [l Manage comments
What is a Blog?
E Add new category = All content
Other Blogs A Blog is a site designed to help you share information. Blogs can be used as news sites, journals, diaries, & Set blog permissions
5 : team sites, and more. It is your place on the World Wide Web.
There are na items in = Launch blog program to post
this list. Blogs are typically displayed in reverse chronological order (newest entries first), and consist of frequent

Blog » Comments > Settings = Versioning Settings

Content Approval
they have been approved. Learn about requiring appraoval.
Item Version History

VErsions,

Draft Ttem Security

List Versioning Settings: Comments

Specify whether new items or changes to existing items should remain in a draft state until

Specify whether a version is created each time you edit an item in this list. Learn about

Drafts are minor versions or items which have not been approved. Specify which users should
be able to view drafts in this list. Learn about specifying who can view and edit drafts.

@equire content approval for submitted items?
@ Yes | O Nao

Create a version each time you edit an item in this list?

O Yes @ Nao

Optionally limit the number of versions to retain:
Keep the following number of versions:

[

Keep drafts for the following number of approved versions:

[

Who should see draftitems in this list?
() Any user who can read items

4 () Only users who can edit items

| (*) Only users who can approve items {and the author of the item)

Cancel
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Approving Posts

é?) Blog

[

This Site: Blog

|2]

Site Actions ~

View All Site Content
Categories

= Category 1

= Category 2

= Category 3

= Add new category
Other Blogs

There are no items in
this list.

= Add new link
Links

1/21/2010

Admin Links

Welcome to your Blog!

What is a Blog?

team sites, and more. It is vour place on the World Wide Web.

To begin using your site, click Create a Post under Admin Links to the right.

A Blog is a site designed to help you share information. Blogs can be used as news sites, journals, diaries,

Blogs are typically displayed in reverze chronological order (newest entries first), and conszist of frequent
short postings. With this Blog, it is also possible for your site visitors to comment on your postings.

In business, Blogs can be used as a team communication tool. Keep team members in touch by providing a

[E Manage comments
= All content
= Set blog permissions

= Launch blog program to post

&-: ) Blog This List: Posts [2]
\
LS
Site Actions ~
— Blog = Posts
%) Posts
View All Site Content Use the Posts list for posts in this blog.
Documents MNew =~  Actions * | Settings v view:  All Posts -
FOEIES Title kz (O Created By Published Category Edit Approval Status
Dlimis Welcome to your Blog! I Mew +| Duby, Martine 1/21/2010 11:09 AM [E# Pending
Lists View Ttem !
= Other Blogs E Edit Ttem
= Links . Pending posts are
% Manage Permissions —— .
» Posts easily identified here
X Delete Item
= Comments
= Categories ElertMe
r ¥ Approve/freject I
Niscnssinns

reguiring approval.,

Approval Status

evaluate the item.

Comment

Blog > Posts = Welcome to your Blog! = Approve/Reject

Posts: Welcome to your Blog!

Approve, reject, or leave the status as Pending for others with the Manage Lists permission to

Use this field to enter any comments about why the item was approved or rejected.

3

Use this page to approve or reject submissions. Note that rejecting an item does not delete it, and that users who know the exact URL of a rejected item can still view it. Learn about

® Approved. [This item will become visible to all users.

] Rejected. This item will be returned to its creator and not appear in

public views,

O Pending. This item will remain visible to its creator and all users with

the Manage Lists permission.

ok || caneal
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Approving Comments

ﬁf -J Blog This Site: Blog [v] (2]

0
LS
Site Actions ~

View All Site Content

= 1/21/2010 Admin Links -
Categories
* Category 1 Welcome to your Blog! B Create a post
= Category 2 . . . X o . 1 Manage posts
To begin using your site, click Create a Post under Admin Links to the right.
= Category 3 i [ Manage comments
What is a Blog?
= Add new category = All content
Other Blogs A Blog.ls a =site designed .to help yvou share |nf0rrnat|0|j|. Blogs can be used as news sites, journals, diaries, & Set blog permissions
= . team sites, and more. It is your place on the World Wide web.
There are no items in = Launch blog program to post
this list.

Blogs are typically displayed in reverse chronological order (newest entries first), and consist of frequent

éf 'J Blog This List: Comments [v] (9]
_.\

Blog > Comments

Comments
Wiew All Site Content The Comments list stores comments that have been made on posts.
Documents Actions ~ Settings ~ View:  All Comments -
~

Pictures Title (2 () Created By Post Title Edit  Approval Status
gptioies | Great ] HEw _-[ - | Duby, Martine Welcome to your Blog! 3 Pending
Lists View Item
= QOther Blogs E Edit Ttem ]
= Links - Pending comments are

@@ Manage Permissions Iy identified h
= Posts easlily iaentified here

X Delete Item
= Comments

Alert Me
= Categories
i @ Approve reject |
Discussions
8 |

Blog = Comments > Great > Approve/Reject

Comments: Great

Use this page to approve or reject submissions. Note that rejecting an item does not delete it, and that users who know the exact URL of a rejected item can still view it. Learn about
requiring approval,

Approval Status e

Approve, reject, or leave the status as Pending for others with the Manage Lists permission to ® Approved. [This item will become visible to all users.
svaluats the item. (@] Rejected. This item will be returned to its creator and not appear in

public views,

(] Pending. This item will remain visible to its creator and all users with
the Manage Lists permission.

Comment

Use this field to enter any comments about why the item was approved or rejected.

L ok [ concel
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