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EDUC 315 CHECKLIST
Things to prepare for when you teach
Lesson plans for each lesson or activity you will teach should include: 

Title/Grade/Date

Objective(s) for lesson/IRPs

Materials

Estimated time breakdown

Process: Intro. (Hook), Procedure, Activity (What the teacher will do, what the students will do)

Closure:  follow-up, extension etc...)

Assessment & Evaluation:  Formative (for Learning)/Summative (as Learning)
Things you should be observing

N.B. Make or obtain a seating plan as soon as possible. Begin learning/using students’ names.
1. Timetable, daily routines

2. Classroom Management Strategies: Rules, Consequences & Routines.

3. List of students with special needs, modified programs, pullouts

4. Notice students during class, recess/lunch, talk to them, how do they behave in a group etc...

5. Ask about IEPs, School-based team, SCC (Staff Collegial Council), Professional Development Committee, etc.

Observe lessons taught by your School Advisor

You may want to keep notes for future reference

1. Objectives

2. Introduction (are all subjects taught in the same manner, is there use of whiteboard/Smartboard, bulletin board, chart stand, OH? Power Point? Web Page? Other aides? etc.)

3. Closing activities (assessment and evaluation, how?, when?, individual, group?)

4. Procedure: handing out materials, extra activities, student support and transition to next activity/class, permission to use washroom routine?

5. How does s/he handle discipline problems.

6.  What types of reinforcement does your Advisor use i.e. intrinsic/extrinsic, praise/positive reinforcement.  Is there a points system for rewarding good behaviour/work in place such as “dollars”, prizes?

Things you should be doing

1. Assisting Advisor with supervision, team teaching, working with small groups, etc...

2. Spending time with your School Advisor at their convenience (before or after school), discussing issues that you are unsure of, helping prepare materials for next day, marking, reflecting (keep a reflective journal)

3. Networking with other teachers at recess, lunch etc..

4. Meeting the librarian, the secretary, resource people

5. Thinking about your strengths, areas for improvement

6. Asking questions, addressing your needs/concerns

7. Listing the various strategies you could use to teach different subjects

**8. Begin discussing your EDUC 321 (Extended Practicum) teaching load (units to be taught, texts, Teacher’s Guide, etc) with your School Advisor; decide on contact date with your School Advisor before the long practicum

10. Have photocopy of lesson plans ready for School Advisor and Faculty Advisor (or by e-mail) prior to being observed 24 hours ahead
N.B. If the entire 10 weeks cannot be decided, then know which unit of study you must prepare for the first 3 weeks.
Things you should be doing:

1. Reflecting on your daily experiences; observe other classes.
2. Be aware of your communication skills (verbal and non-verbal)

3. Be aware of students’ behaviour when you’re teaching – “withitness”

4. Continue to observe teaching strategies used by your School Advisor

More Things you should be doing

1. Spending time with your School Advisor, helping with marking, preparing for next day, etc..

2. Networking with other teachers: Pro-D Days – attend them & record them for your c.v.

3. Helping with supervision

4. Keeping note of your strengths, areas of improvement, verbal/non-verbal communication style (how would you adjust/adapt your style within this class?)

5. Questions? Ask them!

6. Discussing your EDUC 321 practicum with School Advisor (long term and short term planning)

7. Pre-Practicum Contact Day: January 31 – this is a time to meet your Advisor(s) again to show units/plans, discuss ideas etc.
8. Don’t forget to become involved in the life of the school. Attend P/T conferences and staff meetings. 

9. Continue reflections.
N.B. Make sure to discuss the UBC required “evaluation” form for EDUC 315 necessary before you can go on to EDUC 321 – the Extended Practicum.

NOTE: Make sure to complete the “Teaching Plan for EDUC 321” in preparation for the unit plans required prior to beginning the Extended Practicum.

Bon Stage!

