
adding a link 
 
1. Highlight where you wish to place your 

link. 

 
 

2. Click ‘Insert’ in the top menu bar. 

 
 

3. Select ‘Insert Link’. A new window 

displays.  

 
 

4. Select the type of link you wish to add.  

 Pop up – Link appears in a new 

window 

 Web Link – Stuff from the internet 

 Page Link – Link to a page in the 

course 

 
 



5. Type in the address of the webpage you 

are linking to. Click ‘OK’ 

 
6. Your link has now been added. 

 
 

 
 


