checking the file into the uPerform server

1. CI'Ck ‘F|Ie’ on the tOp menu bar- :@ Edit View Inset Format Tools Help
- ) aE QDS
+xE 05 » 5 CRERSHN: |

2. Select ‘Check In’ and then ‘Check In LEdit Niew Jtnset B Format gl ol e -
(FILE NAME).ulc’. A new window o . ‘} RAMLSE

displays. & Close

% Manage Local Templates...

W Save

Save As...

Check in »

-
Get Latest Version &! Checkin Single Fil
Lock Acraga cao 101.ulc & Batch CheckIn...

CheckIn Acraga c%}i.ulc.,.

24

Unlock Acraga cao 101.ulc

Manage Content Language »
Publish Acraga cao 101.ulc...
Batch Publish...

v PR

Print...

Preview Simulation

% Properties...

3. Select the location on the server where _
you would save this file. (ﬁ JPerform’

Project:

Training Sandbox

File Destination:

(- Sherman Lee i
[+ ABB OP 1demo
[+ ABB OP1 Demo Oct 21

CHL “ ork Try 2 Oct 21
[+ Leaming in 2012

T My Hub Profile - please delete

m

H T Perform Extended Search (active window) - Shemman

T Perform Extended Search - Sherman

i [ Sheman's Practice Course

[] Lock file for editing

=



4, Click ‘OK".
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