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Attention Mrs. Grothe,
Please accept my updated 
resume and cover letter for the position of “Internship within Customer Services: Project Management Support”.  As someone with over 4 years’
 experience working in the space industry I believe I bring the necessary leadership, technical understanding, and project development skills that a position like this requires
. Additionally, my recent education in Human Geography with backgrounds in mapping and remote sensing further strengthens my candidacy for this position.
As a senior technical client service representative 
in the Geospatial division of Macdonald Dettwieler and Associates (MDA) I have had the opportunity to participate on
 a number projects that I believe will benefit me in this internship role. In my current position at MDA I am responsible for end-to-end order management. I am often independently representing 
GSI with customers, suppliers and partners at conferences and/or direct meetings on site. I also provide leadership 
of small teams within the department.

Prior to this role, during the course of my studies at the University of British Columbia,
 I was employed as  a “GIS Technician” with the Campus and Community Planning department, a Project Assistant in the Forestry Department and a Research Assistant in the Geography department. Each of these positions "required collection, editing and detailed analysis of spatial data. Results were calculated and further analyzed in software programs like ESRI GIS and Microsoft excel. 

In my capacity as research associate for the Focus Foundation of BC I produced a series of literature reviews, memorandums, guides and power point presentations on specific topics related to adolescent growth and wellness. This process oftentimes involved taking broad theoretical concepts and developing focused and structured guides. All of these experiences have equipped me with the necessary skill sets that a Project Manager requires.

Working well in both a team environment and independently, I am confident that I can help motivate, enhance and energize the contact groups and leaders I would be working with as a member of your staff
. I welcome the opportunity to further discuss with you my suitability for this position. I can be reached at 778–385-1831 to arrange a convenient interview time.

Sincerely,
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Stuart Fleming
�Remove


�Remove


�Suggested change: “I have over 4 years of experience working in the space industry and I believe…” 


�Change to “for this position”


�Can this title be shortened?


�“in” instead of “on”


�less wordy: “I independently represent…”


�“I am also a leader of…”


�This sentence sounds like your trying to add a lot of information in one sentence.  If you want to talk about your courses at UBC, that may be better in its own sentence.  Also, since this is a new paragraph, when you say “prior to this role” it is unclear what role you are referring to.


�I think this is too much information for a cover letter, you want to focus on your qualities and skills, not describe in detail your duties. I feel like you can remove this sentence altogether.


�This paragraph is excellent! You an use this as a guide for your other paragraphs.


�This sentence seems run-on and scattered. 





Ex. As a member of your staff with the ability to work independently and as a team, I am confident I can motivate, enhance and energize the contact groups and leaders I will be working with.





